[image: ]    UNITED STATES MARINE CORPS                                                   HEADQUARTERS, UNITED STATES MARINE CORPS 
3280 RUSSELL ROAD
QUANTICO VIRGINIA 22134-5103        


                                                                    In Reply Refer To:                                                    
                                              SSCI Code
                                                Office Code
                                             dd/mo/yy


From: USMC Flag Officer or SES-level Administrator

To:  Primary Investigator    
      
Subj: GO/SES LETTER OF SUPPORT TO CONDUCT DATA COLLECTION PROJECT:
         Name of data collection effort in all caps


1.  As the appropriate cognizant Commander/Senior Executive Service (SES) Administrator, I hereby authorize name of Primary Investigator or organization to conduct name of data collection effort.  Authorization is hereby granted to collect data from United States Marine Corps participants for the purpose of objective(s) of the data collection effort.   

2.  This authorization is contingent upon a Human Subjects Research determination of the data collection effort by the United States Marine Corps Human Research Protection Program/Institutional Review Board (HRPP/IRB) Office and approval and issuance of a United States Marine Corps Survey Control Number by the United States Marine Corps Survey Control Office (SCO).  SCO authorization is valid for three (3) years from the date of the issuance of the Survey Control Number. HRPP/IRB may establish additional requirements for ongoing approval or renewal of approval

3.  In instances whereby Office of Management and Budget(OMB) authorization is required under the Paperwork Reduction Act of 1995 (44 U.S.C. 3501 et seq), I affirm that this effort aligns with the Department of War’s (DoW) mission and priorities and authorize its submission to OMB for review and approval.

4.  This authorization to administer this data collection effort is granted with the understanding that the project will not deviate from the procedures and protocols that were approved and will not interfere with mission duties.

5.  This authorization is further granted with the understanding that notification will be provided to both the SCO and the HRPP/IRB offices upon completion, or termination, of the project and that the results will be shared with the command.  Leadership may request a briefing of findings, conclusions, and recommendations.  Furthermore, a final report may be requested prior to distribution or publication. 

6.  The Primary Investigator point of contact for this data collection effort is: 

Primary Investigator’s full contact information

The point of contact for my office is:

(INSERT GO/SES POC INFORMATION INCLUDING NAME; USMC ORGANIZATION; INSTALLATION LOCATION; PHONE; & EMAIL). 



                                                INSERT SIGNATURE AND NAME, POSITION, and DATE
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